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Installing Easy Chinese File Manager 
Hardware Requirements: 
Personal Computer with Intel® Pentium® PII 300 MHz or higher 
128MB or higher of RAM 
2MB hard disk space 
 
System Requirements: 
Chinese or English version of Microsoft® Window® 2000/XP/2003/Vista/7 (Chinese 
font or display support required for English systems) 
 
Installation Procedures: 
1. Double-click setup.exe to start installing the software.  

 
 
If you are using Windows Vista with User Account Control (UAC) enabled, you 
will be prompted to allow application to make modification to system. Click 
Allow to start installation program. 
 
 
After launched, select the language to be used and click OK. 
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Click Next. 

 
 
To instal the software, you must agree to the terms of the license agreement. 
Click I Agree and Next to continue. 
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Choose the location for installation, or you can use the default by clicking Next 
directly.  

 
 
Click Next again. 
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If you would like to create a shortcut on your desktop, check the following 
option and click Next to continue. 

 
 
Click Install to start installation. 
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Finally, click Finish to complete the installation. If you don’t want to run the 
software now, you can deselect the option. 

�!
�!
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Starting Easy Chinese File Manager  
You may start Easy Chinese File Manager by the following two ways:  
 
1. Run from Start Menu  

 
 

2. Right-click on any folders in Explorer windows, then select Open Sorted. 
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Knowing the Interface  

  
 
 
 

Toolbar: Use Back and Next to visited recent folders, Copy, Cut and Paste to 
perform general operations to selected files, View to switch between different 
layouts.  
 
Sorted List of Files: List subfolders and files of current directory with Chinese 
Alphabets sorting. The sort order starts from folders to files. For each category, 
items will be sorted from Chinese Alphabets to English and Numeric files 
(case insensitive).  
 
Chinese Alphabaets: Quickly jump to the first file with selected Chinese 
Alphabet. Entering from keyboard has the same result. For example, pressing 
�  button causes the item “�3���ì 	Ò�� �’�k ” to visible and selected. For 
strokes represented by each Chinese Alphabets, see next section. 
 
Other functions: 
�� Click on an item to select it. 
�� Double-click on an item to open it. 
�� Right-click on an item to open Windows Explorer menu for it. 
�� Other usages are the same with Windows Explorer. 

Toolbar 

Chinese Alphabets 

Sorted List of Files 
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Principle of Chinese Alphabets Sorting  
Windows Operating System sorts Chinese files by stroke counts. When you need to 
find a file, you must first find the location to files with the same stroke count, then 
check the file name one by one to find your file. 

 
 
 
Easy Chinese File Manager sorts Chinese files by order of Chinese Alphabets. 
When you need to find a file, just select the first alphabet of the file character of the 
file. 
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Example 1: Look for document named “�Â�Å�*
• ” 
The first alphabet of “�Â” is “ � ”, you just need to click alphabet button 
“ � ” or pressing D key, Easy Chinese File Manager will jump to the 
location of “�Â�Å�*
• ” and select it.  

 
 
 
Example 2: Look for document named “* �� ” 
The first alphabet of “* ” is “ � ”, you just need to click alphabet button 
“ � ” or pressing K key, Easy Chinese File Manager will jump to the 
location of “* �� ” and select it. 
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Example 3: Look for document named “�»
•�¡ …(Omitted)” 
The first alphabet of “�» ” is “ � ”, so click alphabet button “� ” or 
pressing P key, Easy Chinese File Manager will jump to the first item of 
document with first alphabet of first charcter that matches “� ”, then click 
“ � ” again until “�»
•�¡ …” is selected. 
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About Chinese Alphabets  
All Chinese characters are formed by 21 basic strokes. You can compose all 
Chinese characters after familiar with these 21 alphabets with stroke orders. 
 

Shape Name Examples Shape Name Examples 
� � A &é  � � L 
#   
� � B  Z  � � M �m  
� � C 1�   	 � N �)   
� � D �·   
 � O 	²   
� � E �ª   � � P�Ó  
� � F 	q   
 � Q �b   
� � G 	ù   � � R 
�   
� � H �_   � � S��   
� � I @�   � � T -�   
� � J �F   � � U 
$   
� � K ��   �   
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